
































































































BRICKLEY DELONG 
CERTIFIED PUBLIC ACCOUNTANTS 

 

500 Terrace Plaza • P.O. Box 999 • Muskegon, MI 49443   907 S. State St. • P.O. Box 331 • Hart, MI 49420 

 PHONE (231) 726-3147 • FAX (231) 722-0260   PHONE (231) 873-1040 • FAX (231) 873-0602 

June 15, 2005 
 
 
Township Board 
Muskegon Charter Township 
Muskegon, Michigan 
 
 
In planning and performing our audit of the financial statements of Muskegon Charter Township 
for the year ended December 31, 2004, we considered its internal control in order to determine 
our auditing procedures for the purpose of expressing our opinion on the financial statements and 
not to provide assurance on the internal control.  However, we noted certain matters involving 
internal control and its operation that we consider to be reportable conditions under standards 
established by the American Institute of Certified Public Accountants.  Reportable conditions 
involve matters coming to our attention relating to significant deficiencies in the design or 
operation of the internal control that, in our judgment, could adversely affect Muskegon Charter 
Township’s ability to initiate, record, process and report financial data consistent with the 
assertions of management in the financial statements.  We have attached a summary of such 
reportable conditions. 
 
A material weakness is a reportable condition in which the design or operation of one or more of 
the internal control components does not reduce to a relatively low level the risk that errors or 
fraud in amounts that would be material in relation to the financial statements being audited may 
occur and not be detected within a timely period by employees in the normal course of 
performing their assigned functions. 
 
Our consideration of internal control would not necessarily disclose all matters in internal control 
that might be reportable conditions and, accordingly, would not necessarily disclose all 
reportable conditions that are also considered to be material weaknesses as defined above.  
However, none of the reportable conditions described above is believed to be a material 
weakness. 
 
This report is intended solely for the information of the Township Board, management, and 
federal awarding agencies and pass-through entities and is not intended to be and should not be 
used by anyone other than these specified parties. 
 



 

 

REPORTABLE CONDITIONS 
 
 
General 
Recommendation 1: All journal entries should have adequate supporting documentation and 

should have documented approval by an appropriate Township official. 
 
During our audit testing, we noted that supporting documentation and documented proper 
approval of journal entries did not exist for all journal entries. 
 
The maintenance of files with supporting documentation and documented approval of all journal 
entries would ensure that appropriate documentation would be available for review on request. 
 
 
 
Recommendation 2: Separate cash drawers should be maintained for both cash receipt clerks. 
 
During our audit testing, we noted that both Township clerks that accept receipts use the same 
cash drawer. 
 
Keeping separate cash drawers for both clerks would enable the Township to better track receipts 
and reduce the possibility of defalcations. 
 




